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OFFICE ORDER

The Indian Council of Agricultural Research, New Delhi has set a target of 75%
procurement of goods and serr,'ices to be rnade through GeM. Hence, to ensure

maximum procurement of goods and services through GeM portal the Competent

Authority of the institute has been pleased to set the follon ing procedures to be followed

by the officials/officers while submitting the indent/requisition to purchase section for
procurement of goods and sen'ices:

1. That, the column of the indent forrn "Whether the item is available on GeM",

has to be mandatorilv filled r,l'ith mentioning "Yes" or "No" as the case may be.

2. In case the Item(s) is/are available on GeM, while submitting the

indent/requisition form, the specifications of the same are to be given

accordingly (as per the specifications of the item, available on GeM).

3. For the item(s) u,hich is/are not available on GeM, a certificate in this regard

has to be generated over GeM portal accordingly by the indenter and the same

is to be attached with the indent/requisition form.

For the strict compliance of the above procedure, GeM id of the all the scientific,

Technical (T-S ancl above) and Administrative Staff of the institute and its Regional

Research Centers have alreadl,been created. However, if an-"- official does not have GeM

ID, the purchase section may be contacted for support and help.

This is issued with the approval of the Director

(IB
Chief Administrative Officer
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